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INDIVIDUAL TRATNiNG RECORD

* G e n e r a l . ' '

A conplete and accurate t ra in ing record wi l l be mainta ined for each
student enrol led in the CAP Ground and Preflight Train ing Program. These
records vd. l l be maintained on a uniform basis throughout the CAP organizat ion.

2 . R e c o r d ^ ' ' o r m

a« The t ra in ing record for each student wi l l be entered on CAP
Form No. I5 - "Individual Training Record," which will be prepared in dupli
cate. A sample copy of th is form is presented as At tachment . No. 1. Pr in ted
copies of th is - form wi l l be suppl ied by Nat ional Headquarters,

b. As %hB course of training in each subject is con5)leted, the
"Hours Present" and the "Course Grade"-will be,entered in the appropriate
blocte on both copies of the record form and in i t ia led in the "Remarks"
co lumn by the ins t ructor conduct ing the course. Af ter the s tudent has com
p le ted a l l cou rses compr i s ing the Bas ic Tra in ing , the to ta l s fo r "Hours
Present" and "Course Grades" will be entered on the 'form and the average
course grade wi l l be determined by dimding the course grade total by the
number o f sub jec t s . A f t e r t he s tuden t has t aken the p resc r i bed fina l w r i t t en
examination covering this entire series, the grade attained in this examina
t i o n w i l l b e e n t e r e d i n t h e b l o c k p r o v i d e d t h e r e f o r. T h e fi n a l g r a d e i n
Bas ic Tra in ing is represented by the average o f the fina l v r t i t ten examinat ion
grade and the average course grade.

c» The procedure outlined in subparagraph b above will be followed
in making the entries and determining final grade for Secondary Training,

d* As the courses presented in the Special and Advanced Training
are opt iona l and are se lec ted by the ind iv idua l s tudents to meet the i r
p a r t i c u l a r r e q u i r e m e n t s , n o fi n a l w r i t t e n e x a m i n a t i o n i s p r e s c r i b e d f o r t h i s
s e r i e s * E n t r i e s o f " H o u r s P r e s e n t " a n d " C o u r s e G r a d e " w i l l b e m a d e f o r t h e s e
courses in the manner set forth in subparagraph b above.

e. Upon completion of the student's training, both copies of the
record form wi l l be cer t ified by e i ther the Uni t Commander or the Uni t Tra in ing
Officer and the form will be examined by the student who will sign the accep
tance c lause on bo th cop ies . The or ig ina l copy vd l l be de l i vered to the
s tuden t as h i s ce r t i fi ca te o f t r a i n i ng and t he dup l i ca te copy w i l l be r e ta i ned
in h i s 201 fi le a t h i s Un i t Headquar te rs .

5 « C l a s s R e c o r d s

In order to insure proper records for entry on Form No," I5, each
instructor will keep a class record, in such form as he may desire, which
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w i l l p r e s e n t t h e f o l l o w i n g i n f o r m a t i o n :

a . Ros te r o f s t uden ts en ro l l ed i n t he c l ass#

b . D a t e o f e a c h h o u r o f i n s t r u c t i o n #

c » A t t e n d a n c e o f e a c h s t u d e n t #

d# Profic iency o f each s tudent in c lass v^ork and wr i t ten tes ts#

e» Course grade attained by each student*

ii. Minimum Proficiency Standard

The minimum proficiency standard of 70^ is established for all courses.

5 # F a i l u r e s

Any student fail ing to make a passing .course grade or a passing
final grade wi l l be granted a re-examinat ion wi th in a 50-day per iod f rom date
o f f a i l u re * A l im i t o f one re -examina t i on pe r s tuden t pe r cou rse o f s tudy
or per prescribed final written examination is imposed. A student vrho removes
a deficiency by re-examination will receive a final grade of 10% for the course
or ser ies covered by such re-examinat ion, regardless of the grade at ta ined or
the re-examinat ion# Re-examinat ions wi l l not be used to ra ise minimum passiA^^
g r a d e s •

/s/ Harry H. Blee

HARRY H. BLEE
Colonel , A i r Corps
Acting National Commander
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